
• Estimates (print or PDF)
• Invoices (print or PDF)
• Contact info
• Job info

Time tracking
• Records hours
• Calculate cost of goods
• Time management

• Banking
• Check writing (print)
• Bill entry/payment
• Account balancing
• Entering receipts

Reminders give information about:
• Bills to be paid
• Overdue payments for receiveables
• Checks to be printed
• Invoices/credit memos to be printed
• Money to deposit

REPORTS:
Profit & Loss:
How much money
was made or lost
over a specific
period of time?

Itemized Profit & 
Loss:
What income and
expense items 
contributed to net
profit?

Profit & Loss
Comparison:
Is more money 
being made now
for the same time
period a year ago?

Income by 
Customer Summary:
What is the gross
profit from each client?
[Sale of services minus
cost of goods/expenses =
net income.]

Expenses by
Vendor Detail:
What are the total
expenses charged
by each vendor,
broken down by
individual transaction?

Graphs and Charts:
Income & Expense
How does income
visually compare to
expenses? What are
the largest sources of
income or expense?

Itemized Balance
Sheets:
What assets, liabilities
and equity transactions
contribute to account
balance totals?

 Cash Flow Forecast:
What cash flow can
be anticipated in the 
near future from 
recievables, payables 
and banking?

Values and Lists:
• Accounts
• Income and Expense categories
• Items
• Vendors
• Customers
• Jobs (job numbers)
• Memorized transactions
• To do notes
• Classes
• Terms
• Messages
• Payment methods
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